FAMILY SGLI WEB-SITE INSTRUCTIONS
1.
Log on to https://www.dmdc.osd.mil/dpdri/owa/sgliops.page

2.
Enter the User Name and initial password provided from COMNAVRESFOR

3.
The first page requires an account registration for the Command Representative who will be making SGLI entries for members of the command.   Required is:
SSN, DOB, NAME, Command Address, Phone, Fax, Email

4.
The next page requires the Command Representative to change their password.  

5.
When changed, the system will prompt the Rep to leave the page (click on the back arrow at the top of the page).  This will bring up the User Name and Password screen again.  Log in again using the same User Name and the new Password.

6.
The next page will be a screen asking the Rep to identify the Command member whose Family SGLI election is to be modified.  Required will be the member's SSN, 

DOB, and last name.

7.
A side screen will appear with the member's information and spouse's name.  At the 

bottom of that screen, the Command Rep can decline the coverage or modify the coverage.  If modifying coverage, a new side screen will appear with a drop down menu on which coverage can be modified in increments of $10,000.  Click the submit button when prompted for either Decline or Modify.

8.
Log off or return to the command member information screen to process another 

case.

