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Command Mission

To provide qualified and professional reserve units and individuals ready for immediate mobilization in event of war or other contingency whose intelligence collection, analysis, production and management capabilities are responsive to the needs of the active forces and provide maximum peacetime support to the commands as an adjunct of readiness training.

RIA-16 Phone Numbers and Staff Directory

RIA-16 FULL TIME SUPPORT STAFF

Admin Toll free




877-205-0838

Fax (COMM./DSN)




215-443-6654 / 991-6654

Admin Duty Cell




215-272-7080  

OIC Duty Cell





215-272-7079

DSN






991-XXXX

Officer in Charge (OIC/RIPO)


LCDR Laura Hatcher

215-443-6653 

laura,hatcher@navy.mil
Special Security Officer (SSO)

Mrs. Norma Mittauer

215-443-6658

norma.mittauer@.navy.mil
BRIT Instructor



IS1(SW/AW) Peter Ceretti
215-443-6657






           peter.ceretti@navy.mil
Administrative Support






YN1 Audra Warner

215-443-6652






audra.warner@navy.mil

YN1 Shannon Bresnock
215-443-6651







shannon.bresnock@navy.mil
RIA-16 EXECUTIVE STAFF

Reserve Intelligence Area Commander
CAPT Joseph Frack 
            215-443-6650

                frack@nric.cnrf.navy.mil
Chief Staff Officer


           CAPT Thomas Facer

             facer@nric.cnrf.navy.mil
Command Senior Chief
     ISCS Nancy Thompson 

       nthompson@nric.cnrf.navy.mil
CNRIC or .mil accounts are primary e-mail for Official Correspondence

Per COMNAVRESFOR instruction, para.4, sect.j:

The use of commercial, educational, or other nonmilitary E-mail service providers are prohibited for all military related communications. This prohibition includes any Privacy Act or For Official Use Only information as well as security related information. The insecure nature of nonmilitary server storage and unencrypted transmission of E-mail make this form of communication an unacceptable risk.
RIA-16 Units

ONI 2393  (Formerly JFIC 0393) 

CO:  CAPT Christine Carty;  XO: CDR Rose Trafton

Drill Location:  FT Dix, NJ; COMM: 609-562-4286, DSN:  944-4286, FAX:  609-562-5096

Mailing Address:  Bldg 65, NAS JRB Willow Grove, PA 19090


DIAHQ 0602


CO:  CAPT Christopher Bird;  XO: CDR Larry Nolan


Drill Location: FT Hamilton, NY; COMM:  718-630-4528, FAX:  718-630-4565

Mailing Address:  Bldg 65, NAS JRB Willow Grove, PA 19090


DIAHQ 0593 

CO:  CAPT Robert Livingston;  XO:  CDR Mary Ellis

Drill Location:  FT Dix, NJ; COMM: 609-562-4286, DSN:  944-4286, FAX:  609-562-5096

Mailing Address:  Bldg 65, NAS JRB Willow Grove, PA 19090


IVTU 0104

CO: CAPT Thomas Facer

Drill Location:  NAS JRB Willow Grove, PA; COMM:  215-443-6651, DSN:  942-6651, FAX:  215-443-6654

Mailing Address:  Bldg 65, NAS JRB Willow Grove, PA 19090


NAVAL RESERVE COMMAND INTELLIGENCE SUPPORT (NRCIS)
Patrol Squadron 64, Willow Grove, PA

Patrol Squadron 66, Willow Grove, PA

CMSRF 6th Fleet 193, Willow Grove, PA

Battle Group Staff 12, Earle NJ

NR COMUSFOR AZORES 0193, Willow Grove, PA

NAS JRB Willow Grove Phone Numbers

AREA






COMM

DSN


Duty Desk 





215-443-6000 

991-6000 

Base Status Recording



214-443-6220

Consolidated Bachelor Quarters Reservations 
800-227-9472

Dental

Appointment Desk 


215-443-6379 

991-6379

Family Services Center



 

Director 



215-443-6061 

991-6061 

Receptionist  



215-443-6033 

991-6033 

General 



800-773-1569  

Medical

Appointments / Physicals

215-443-6372 

991-6372 

Information 



215-443-6360 

991-6360 

MWR 






 

Information Hotline    


215-443-6881 

991-6881 

Administration     


215-443-6073 

991-6073 

Auto Hobby Shop / 

Outdoor Equipment Rental 

215-443-6087 

991-9087 

Bowling Center 



215-443-6092 

991-6092 

Orion's Club 



215-443-6089 

991-6089 

Child Development Center 

215-443-6080 

991-6080 

Fitness Center  



215-443-6066 

991-6066 

Information, Tickets 

and Tours



215-443-6082 

991-6082 

MWR Personnel 


215-443-6090 

991-6090 

Post Flight Club /

Pitcairn Recreation Center 

215-443-6081 

991-6081 

Sports / Athletics 


215-443-6094 

991-6094 

Station Library 



215-443-6095 

991-6095 

Youth Activities  


215-441-7233 

991-7233 

Navy Exchange

Customer Service  


215-443-6028 

991-6028

PSD 

Customer Service 


215-443-6864 

991-6864 

Reserve Programs 




 

Director  



215-443-6316 

991-6316 

Leading Chief 



215-443-6316 

991-6316 

Reserve Services 


215-443-6310 

991-6310

ADT/AT/IDTT



215-443-6343/1

991-6343/1 

Classifier 



215-443-6306 

991-6306 

Reserve Pay 



215-443-6305 

991-6305 

Reserve Programs 


215-443-6316 

991-6316 

Safety 





 

Receptionist 



215-443-6005 

991-6005 

Security 





 

Dispatch 



215-443-6068 

991-6068

Automobile Directions

From the Philadelphia Airport
Head southwest on ramp to I-95 North. Follow signs to stay on I-95 North for 22.2 Miles. Exit I-95 North at HWY 63 (Woodhaven Road) and go west for 3.5 miles. Exit HWY 63 (Woodhaven Road) onto US 1 North for 2.5 miles. Exit right onto the Pennsylvania Turnpike (I-276). Travel WEST for 8.0 miles to Exit 27 (HWY 611 - Easton Road - Doylestown). Continue NORTH on HWY 611 (toward Doylestown) for approximately 3 miles. Naval Air Station Joint Reserve Base Willow Grove is on the left. 

Alternatively,  from the Philadelphia Airport
Take I-95 South. Follow signs towards 476 North (Plymouth Meeting direction). Follow signs to Pennsylvania Turnpike (I-276) East (New Jersey direction). Exit 27 (HWY 611 - Easton Road - Doylestown). Continue NORTH on HWY 611 (toward Doylestown) for approximately 3 miles. Naval Air Station Joint Reserve Base Willow Grove is on the left.

From South Jersey and Pennsylvania Northeast
Take the Pennsylvania Turnpike to Exit 27 (HWY 611 - Easton Road - Doylestown). Continue NORTH on HWY 611 (toward Doylestown) for approximately 3 miles. Naval Air Station Joint Reserve Base Willow Grove is on the left. 

From Delaware and South

Take I-95 North to I-476 North. Exit onto the Pennsylvania Turnpike (I-276) East. Travel East to Exit 27 (HWY 611 - Easton Road - Doylestown). Continue NORTH on HWY 611 (toward Doylestown) for approximately 3 miles. Naval Air Station Joint Reserve Base Willow Grove is on the left. 

Directions to RIA SIXTEEN, BLDG 65

Once past the main gate, turn right (in front of the Medical Clinic) and then an immediate left onto Seasprite Ave.  A white Supply warehouse will be on the corner.  Drive down until you see a second white building on the right, with no windows (Bldg 65) and brown trim.  We are across from the Galley and Child Development Center. 
Vehicle Passes
The Pass and Decal Office is located just inside the front gate on the circle.

Telephone (215) 443-6048.

Hours:


Monday-Friday 0730-1600

Saturday-Sunday 0800-1600

The following are prerequisites for the issuance of vehicle passes at NAS JRB Willow Grove:

Temporary passes: Present valid drivers license, military ID, and proof of insurance and vehicle registration. If you are driving a rental car, present your license, military ID and rental car agreement.

Accommodations

BERTHING

Berthing is available for all members who live over 50 miles (one way) from NAS JRB Willow Grove.  If you are drilling (not AT/ADT), please call the toll-free reservation line at 800-227-9472 at least two weeks before your drill weekend or sign the berthing sheet in the RIA-16 spaces on the drill weekend prior to your next drill weekend.  NOTE: If on AT/ADT your orders may require you to receive a Certified Non-availability (CNA) from billeting or SATO prior to finding off-base accommodations.  For Off-base hotels, see Area Attractions.
MESSING

The galley is located directly across the street from RIA-16.  There is also a Subway on base adjacent to PSD and VR-52.  The Navy Exchange also sells frozen foods, drinks and snacks.
Uniform
SUMMER (usually May through October)

Officers & CPOs: Khaki or Summer White

Enlisted: Summer White or Service Dress Whites

WINTER (usually October through May)

Officers & CPOs: Khaki, Winter Blue or Service Dress Blue

Enlisted: Winter Blue or Service Dress Blue

Officers generally wear khakis year round, while enlisted wear Summer Whites or Winter Blues (depending on the season).

Uniform inspections will be conducted during seasonal uniform changes.  Please ensure your uniforms are squared away.

Unit members are expected to wear their uniforms with pride. Clean, pressed uniforms with shined shoes and proper haircuts are expected.  If you are new to the Naval Reserve and haven’t received your uniforms, you are expected to dress neatly and conservatively; no blue jeans or flamboyant clothing will be permitted.

All BRIT members are expected to bring PT gear on drill weekends.

Working Hours
The Reserve Intelligence Program Office is open Monday through Friday from 0730-1600 (Saturday and Sunday on drill weekends from 0730-1630).  We are closed the Monday and Tuesday after a drill weekend and the Monday before a drill weekend & federal holidays.  The office is also closed for training from 1300-1600 on Thursdays.

Security Clearances
All personnel working for the Department of Defense are responsible for taking proper actions to safeguard classified and sensitive unclassified information from unauthorized disclosure.  Only personnel with “NEED TO KNOW” and proper access given by the Security Manager  (aka SSO) may view, use or work with classified material.

INFORMATION SECURITY

· Duplication of classified material must be approved and conducted by the Security Manager.

· Never leave classified material unattended or in unauthorized containers.

· Do not transmit classified material via telephones, computers or faxes.

· All classified material must be checked in and out through the Security Manager.

· Mailing and destruction of classified material must be coordinated through the Security Manager.

PERSONNEL SECURITY

· All personnel requiring access to classified material must have an up-to-date personnel security investigation on file.

· All clearances and security access will be processed through the Security Manager.

· Clearances and security access will be granted only for specific job requirements.

· A Nondisclosure Agreement (SF312) shall be completed for all personnel authorized access to classified information.

· Reservists are responsible for coordinating with their program manager to determine whether a clearance is required for annual training.

· Reservists shall promptly report any hostile contact, foreign travel, or suspicious changes in peer behavior.

OPERATIONS SECURITY

· Security briefs will be given annually.

· Anti-terrorism briefs/training will be given annually and prior to travel overseas.

PHYSICAL SECURITY

· Reservists are responsible for cleaning work areas and locking cabinets, windows and doors before departing a secured area.

· All SF 702 (security containers) and SF 701 (spaces) checklists shall be signed off if present in the workspace (this is usually done if you are the first and or last person to use the container/facility.)

Reserve Participation Requirements
As a drilling reservist, you must maintain the following minimums to have satisfactory participation:

1. Perform at least 85% of all scheduled drills.

2. Minimum points needed per year: 50
· 15 gratuitous point

· 4 points per drill weekend (16 hours total)

· Correspondence courses (vary) 

3. Perform 12-17 days of Annual Training (AT) or receive a waiver.

4. Answer all medical calls and keep medical informed on any changes to your health.

5. Keep the Commanding Officer/OIC informed of your recall information.

6. Respond to all official correspondence.

Physicals – Annual physicals are required in order to get drill credit or be allowed to perform AT/ADT/ADSW/IDTT.  During your birth month, you must check-in with Medical to ensure a physician will be available.

Computing Resources
You will need a CNRIC account and login in order to be issued a RIA 16 local account.  You can apply for a CNRIC account at the following website:  https:///www.nric.cnrf.navy.mil   Once you are issued an account please contact the RIA 16 Admin department upon check-in to gain local RIA access to the Naval Reserve Intelligence Command Intranet, Email, and Virtual Desktop.

Please refer often to the RIA-16 website for the latest command information and instructions at https://www.reserves.navy.mil type “RIA 16” in the search engine.

Government Credit Cards
Be advised that government credit cards are no longer required if you travel less than five times a year.  RIA-16 will only issue new cards on a case-by-case basis (frequent traveler/mobilization).  

If you have a government credit card you are reminded that it is only for use while you and only you, are on official Navy orders for items such as your meals, gas, transportation and lodging.  Do not misuse your credit card or you could permanently lose your account.  Notify the OIC early if you have trouble paying your credit card bills on time because of a Navy pay problem.  “Split Disbursement” is mandatory and is used to have the Navy directly pay your government credit card.  Check “Split Disbursement” in block one at the top left hand corner of the Travel Claim form. Always follow-up to ensure your servicing PSD submitted the request and that your credit card was actually paid by the Navy.  Notify the OIC at least a week before your orders to ensure your card is activated, only the OIC can turn on the card.  All credit cards are deactivated if the member is not on official Navy orders.  If you are transferring in from another RIA or unit, notify your gaining OIC of the status of your credit card.

BRIT

Basic Reserve Intelligence Training is a national curriculum designed to provide a basic introduction to Navy Intelligence.  It is also a prerequisite for attendance to IS “A” RES (enlisted) and NIOBC-RES (officers) follow-on schools.  BRIT consists of eight modules with one module of instruction per drill weekend.  Students will be tested on the materials presented each drill weekend.  Successful graduation from BRIT is required in order to attend IS “A” RES and NIOBC-RES, and to transfer to your new intel unit.

ENLISTED AT

All Intelligence Specialists (IS) personnel are required to attend IS "A" RES in order to make their IS rating permanent.  IS "A" RES is held at the Navy and Marine Corps Intelligence Training Center (NMITC) in Dam Neck, VA, for 12 days.  Quotas for IS "A" RES are assigned by the BRIT Staff.   Annual Training requests must be submitted through NOWS (web-based order request program) to attend IS "A" RES.
 

OFFICER AT

All DIRCOMs and Inter-service transfers (ITS) are required to complete Direct Commissioned Officer (DCO) School in Pensacola, FL for 12 days. All DIRCOMs and  Change of Designator (COD) are required to complete Naval Intelligence Officer Basic Course (NIOBC-RES) to  progress towards making their 1635 designator permanent.  Officers must have completed all of the current BRIT modules and require a TS/SCI clearance. NIOBC-RES is held at FITCPAC in San Diego or NMITC in Virginia Beach and is 12 days in length.  Quotas for NIOBC-RES are requested by the member through the BRIT/Unit chain of command.  Annual Training requests must be submitted through NOWS to attend NIOBC-RES.  Officers must also fulfill their 9600 NOBC requirements in order to make their 1635 designator permanent. 

DRILL WEEKENDS
Unless otherwise noted muster is conducted at 0730 on Saturday and 0700 on Sunday.  Plan on arriving at least 15 minutes prior to the scheduled muster time.  A typical drill weekend consists of the following activities.

Saturday

Classroom instruction will commence upon the completion of muster and continue until 1530 with an hour break for lunch, midday.  Upon securing from instruction field day will be carried out by all enlisted BRIT students, E-6 and below, in the classroom space and RIA-16 office spaces.  PT will commence upon securing from field day.

Sunday

Review of the previous days classroom instruction and GMT will commence upon the completion of muster. Testing will normally be administered following lunch.  Field day and PT will commence upon securing from the days classroom activities.

Rescheduled drills – are authorized but not encouraged during the training pipeline. Coordinate with the BRIT instructor or utilize the chain of command to reschedule.

Administrative, uniform, pay, and medical issues should be coordinated with the BRIT instructor or by utilizing the BRIT chain of command.  Be advised that the NAS JRB Willow Grove medical clinic and PSD does not keep hours on Sunday.

PERSONNEL SECURITY INVESTIGATION

All new BRIT personnel are required to undergo a special background investigation to determine eligibility for a Top Secret security clearance.

Please visit the Defense Security Service (DSS) website and download the latest version of Electronic Personnel Security Questionnaire (EPSQ), http://www.dss.mil/epsq or ensure you or your recruiter have forwarded your completed EPSQ and the password to the RIA-16 SSO. 

Follow the instructions at the DSS website for completing the questionnaire and submit the completed form (soft and hard copy) along with fingerprint cards to the RIA-16 SSO.  The SSO will then forward your package to DSS.

Be advised that the sooner you submit your package, the sooner your investigation will be conducted.  Most investigations have taken anywhere from 3 months to in excess of one year to complete after package submission.  Timelines for clearances vary greatly depending on many factors to include: financial history, foreign travel, etc.

Please direct all questions concerning this process to the BRIT instructor or SSO.

Area Attractions

There are various eating establishments along HWY 611, including fast food, pizza and subs, and other restaurants:

RESTAURANTS: 





Bennigan’s Grill & Tavern (HWY 611, near Turnpike exit 27), 

2407 Easton Rd. (215) 674-8383  
Chi-Chi’s Mexican Restaurant
( off of Hwy. 611 South, near Turnpike exit) 

2575 Maryland Rd (215) 659-1262  


Ruby Tuesday
(Hwy. 611 North, turn left out of the main gate, <¼ mi. - near movie theater) 

140 Easton Rd, Warrington, PA (215) 657-5117  
HOTELS

Candlewood Suites   
250 Business Center Dr, Willow Grove, PA 19090   (215) 328-9119

Courtyard by Marriott
2350 Easton Rd (Hwy. 611 right out of the main gate)  Willow Grove, PA  19090 (215) 830-0550

Hampton Inn   
1500 Easton Rd, Willow Grove, PA 19090  (215) 659-3535
Springhill Suites By Marriott (Hwy 611 South, near Turnpike)
2480 Maryland Rd, Willow Grove, PA 19090  (215) 657-7800

MOVIES

Regal Cinemas 22 (HWY 611, left out of the main gate , <¼ mi.) 140 Easton Rd. (215) 918-1660
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Web Links

RIA-16





https://www.nric.cnrf.navy.mil/ria16
NAS JRB Willow Grove http://reserves.navy.mil/Reserves/Public/Staff/Centers/Forces+Command/Centers/Air+Stations/Centers
Naval Reserve Intelligence Command

https://www.nric.cnrf.navy.mil
NMITC





https://www.cnet.navy.mil/nmitc/
Defense Security Service (EPSQ)

http://www.dss.mil
Bureau of Naval Personnel


http://www.bupers.navy.mil
DOD links and related websites


http://www.bupers.navy.mil/dodlinks
Bupers Instructions



https://buperscd.technology.navy.mil/bup_updt/508/INSTRUCTIONS/InstructMenu.htm
Pay and Allotments



http://www.dfas.mil/mypay/
Directives and Records



http://www.dtic.mil/whs/directives
Cola and Perdiem



http://www.dtic.mil/perdiem/rateinfo.html
Military Assistance



http://dod.mil/mapsite/
OPNAV Instructions



http://neds.nebt.daps.mil/newdocs.htm
DOD Forms




http://web1.whs.osd.mil/icdhome/FORMTAB.htm
Naval Reserve Force



https://reserves.navy.mil
NOWS





https://nows.cnrf.navy.mil/nrows/ 

Navy NewsStand



http://www.news.navy.mil/
Education, Training, Advancement                      https://www.advancement.cnet.navy.mil/courses/Default.asp
Online Computer Based Training

http://www.navylearning.navy.mil/
Defense Table of Official Distances

http://dtod-mtmc.belvoir.army.mil/
Defense Link




http://www.defenselink.mil
U.S. Naval History



http://www.history.navy.mil
Navy Exchange




http://www.navy-nex.com/
Commissary Card



http://www.nrpc.nola.navy.mil/card.htm
Employer Support for Guard and Reserve
http://www.esgr.org
Navy Knowledge Online



https://wwwa.nko.navy.mil
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