NR CARRIER SOUTHWEST DET 0294

PLAN OF THE MONTH (November 2004)
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This Plan of the Month (POM) contains official as well as unofficial information and has

the full effect of an order. All personnel assigned to this unit are responsible for its contents.

INFORMATION CONTAINED IS PROTECTED UNDER THE PRIVACY ACT 1974. PLEASE DISPOSE OF PROPERLY


Mission statement:

To provide fully trained personnel for seamless integration into the crew of any Pacific or Atlantic Fleet aircraft carrier, thereby increasing that carrier’s war fighting capabilities; and to enhance the aircraft carriers operational readiness and that of other naval activities by providing the most effective contributory support possible.

DAILY ROUTINE

Saturday, 20 November 2004




Sunday, 21 November 2004
	0700
	CO/TO/CCC
	0715
	Muster for Quarters Bldg. 252 

	0715
	Muster for Quarters Bldg. 252
	0730-1115
	Contributory Support/Training

	0830
	Weekend Reports
	1115-1145
	Lunch

	0900
	PBFT
	1145-1530
	Muster w/LPO, Contributory Support/Training

	1115-1145
	Lunch
	1400
	PDB  

	1300
	PRT Muster (Bowling Alley)
	1500
	New Members meet with CO

	
	
	1530
	Muster for Quarters Bldg. 252

	
	
	
	

	
	
	
	

	
	
	
	


FUTURE DRILL DATES

	December 4, 5
	January 22, 23
	February 26,27


CHAIN OF COMMAND (CVSW 0294)




IN CASE OF EMERGENCY


Commanding Officer


CDR Starr


Unit Telephone


(619) 545-7260


 Executive Officer


LCDR Stevason


Reserve Services

(619) 545-2607

Command CMEO


ABHC Frint


Manpower (Resfirst) 

(619) 545-2605

Command CPO



ABHC Rohde


Alma Estipona


(619) 545-2606

Command Career Counselor

SKC Sanders


NAR NASNI Duty Office

(619) 545-2632



Command Fitness Coordinator

ABF2 Kartes


LCDR McCain (RPD)
              (619) 545-2659

Sexual Harassment Coordinator

LCDR Stevason


E-mail


narsdpm@cnrf.navy.mil
Security Manager
 

ABHC Pepi


Medical



(619) 545-0620



Family Care Coordinator


SKC Sanders

PAO 




ABHC Frint
DAPA /Urinalysis Coordinator

ABH2 Gomez, ABF2 James

Training




ABH3 Lake-Warren/ ABH3 Ojeda

 WILLIAM STARR


 CDR, USNR
HOT TOPICS / FUTURE DRILL REQUIREMENTS:

· Surveys – There are three surveys that need to be completed.  All reserve personnel must complete these surveys!  The survey links can be found on our webpage, look for the survey links on the right side of the web page.
· As of December 2004 no paper LES’s will be issued.  Go to NAR Admin Department to sign up for your “MyPay” pin to access your electronic LES (Leave and Earnings Statement).
1. DUTY SECTION/CLEAN-UP: Weapons

2. RESCHEDULE/ MUSTERING PROCEDURE:

Muster Policy

If you are going to be late for muster call the Unit telephone (619-545-7260) to let someone know.  If you are late for muster 15 minutes or less you will be counseled and it will be documented.  Anyone more than 15 minutes late to muster will have to make up that four-hour drill period.  We realize that unfortunate things happen, so the first two times you are late in a calendar year you will only be counseled and the incident documented.  A third offense within the same calendar year will be considered an unauthorized absence.  After 9 unauthorized absences the member will be administratively separated from the unit.   Notify your Division LPO if you are going to miss a drill weekend.  To reschedule the missed drill your Division LPO will notify the Mustering PO.  On your rescheduled drill, go to manpower in building 251, pick up your reschedule paperwork, and give it to the person with whom you are mustering.  On completion of your drill weekend, make a copy of the paperwork for your records and turn the original back into manpower.

Division LPO’s:

Requests to reschedule (with dates) must be submitted to the Mustering PO by close of business on the Saturday of each drill weekend otherwise, it will be considered an Unauthorized Absence (UA).  Remember, the CO must approve all rescheduled drills.

3. BERTHING: 

It is your responsibility to cancel berthing reservations.  Follow these steps in order to ensure that your cancellation request will be processed:

1. Call (619) 545-4550 or (619) 545-2639 to notify the NAR of your cancellation; Leave a message if there is no answer.

2. The website www.narsd.navy.mil has been changed to http://reserves.navy.mil/Public/Staff/Centers/Forces+Command/Centers/Naval+Air+Reserves/Centers/San+Diego/WelcomeAboard/default.htm berthing reservations can be made online at this web address.  Once you get to the site, please login to the Private side to register for berthing.

3. Contact AO1 Williams (Berthing Coordinator) at (623) 266-4677, or at ordiewille@yahoo.com for further assistance.

4. Berthing front desk telephone numbers are as listed:

NAS North Island (619) 545- 9551

NAB Coronado (619) 437- 3860

32nd st (619) 556- 8672

ASW Base (619) 524- 0557

Point Loma (sub-base) (619) 553- 9381

4. AT/ NROWS:
Please do the following prior to accessing NROWS for AT orders:

1. Request AT application from AO1 Embree

2. LPO, Div. Chief, and XO must approve and sign application

3. Obtain BCN from AO1 Embree

4. Access NROWS for orders https://nows.cnrf.navy.mil/nrows/
Upon completion of AT, give AO1 Embree a copy of your orders, pay vouchers and the check in/out sheet.  If you need further assistance please call AO1 Embree @ 858-531-5646, ao1embree@yahoo.com, AO2(AW) Pinkney,  619 269-9695 @ georgiacool@hotmail.com.  Plan on arriving on the day prior to these dates.

AT Opportunities:
1. 13Dec04-19Dec04

2. 18Jan05-31Jan05

3. 24Jan05-01Feb05

4. 07Feb05-13Feb05

5. 08Feb05-25Feb05

6. 27Feb05-16Mar05

7. 08Mar05-19Mar05

8. 14Mar05-22Mar05

9. 17Mar05-02Apr05

If Navy Leadership Training is in your future, you’ll need to get a quota number from www.cnet.navy.mil/cnet/nltvcor/ and then access nrows.

5. GOVERNMENT TRAVEL CARDS

New! Government travel cards are not mandatory for AT or mobilization. Government travel cards when used are to be used only while on orders.  At the completion of your orders you must submit a travel claim and use the split pay option to pay all the expenses on your card.  

6. QUARTERS

Pagers, cell phones, and sunglasses are not allowed during muster or quarters.  Gum chewing is also prohibited in ranks, as well as hands in pockets.

CONTACT LIST

CDR Starr 


(858) 878-888  (home),  (858) 603-3832 (work),
William.starr@navy.mil
CDR Sepulveda


(480) 963-7079 (home), (602) 616-3736 (work),
navguns@hotmail.com 

CDR Elia


(310) 925- 8484(home), (310) 925-8484 (mobile),
brunoelia@hotmail.com 

LCDR Stevason                              (480) 694-3238 (home), (480) 694-3238 (work),      
srstas@aol.com
LCDR Krause


(619) 303-5811 (home), (619) 993-5094 (mobile),
jeffandlourdes@yahoo.com 

LT Atkins                                         (818) 265-9531 (home), (858) 229-7563 (work),
atkinsqa101@yahoo.com
ABHC Pepi


(858) 484-0613 (home), (858) 577-4284 (work), 
pepib@miramar.usmc.mil 

AOC Rohde


(909) 734-3859 (home), (909) 273-5513 (work),
david.m.rohde@navy.mil 

ABHC Frint


(714) 999-2952 (home), (714) 781-7562 (work),
frintstone@sbcglobal.net 

Unit LPO, AO1 Bishop

(480) 895-1807 (home), (480) 650-7779 (work), 
cecel6@aol.com 

Mustering PO, AO1 Ferguson
(916) 429-0208 (home), (916) 640-1049 (work),
cferguson01@fs.fed.us 

(Admin) LPO YN2 Keel

(619) 281-7105 (home), (858) 410-2202 (work),
popidon2000@yahoo.com 

(Air) LPO, ABH1 Kosi

(909) 391-1532 (home), (714) 719-0568 (work),  
cozy_24@yahoo.com 

(Engineering) LPO, SH1 Collins
(858) 695-8603 (home), (858) 695-9600 (work),     
dcee41@yahoo.com
(IT) LPO, EM2 Ramos

(619) 579-1307 (home), (858) 592-4265 (work),
jang3@hotmail.com 

(Weapons) LPO, AO1 Wade
(760) 788-4737 (home), (760) 271-4468 (work), 
kwade@kyocera-wireless.com
7. PRIMS NOTE:  To update your Risk Factor Screening go to members.cox.net/cvsw0294 and click on www.bupers.navy.mil, or just go to the Bupers website.  

1. Login in using your Social and password 

2. Click on (parfq) and answer the ‘yes’ or ‘no’ questions

8. ELECTRONIC SERVICE RECORDS:

Electronic Service Records are available at www.staynavy.navy.mil.

9. COLLATERAL DUTY:

There are several opportunities for Command Collateral Duty jobs.  See ABHC Pepi if you are interested.

10. OMBUDSMAN:

Our current Ombudsman has moved.  If anyone is interested in the position please contact ABHC Pepi.

11. EVALS:

All new members assigned to the unit will need to check-in with YN2 Keel, in Admin. Dept.  If you are transferring in the near future, you must have a transfer eval to avoid any gaps in your record.  LPO’s---make sure you inform Admin Department about upcoming transfers, and prepare inputs.

12. CAREER COUNSELOR:

If you’re interested in going to an “A” school, please see SKC Sanders for list of available schools and assistance in applying for entrance.

13. RATE TRAINING:

If you need to order correspondence or rate training manuals, please utilize the following instructions:

1. Log on to https://www.advancement.cnet.navy.mil/login.htm Go to course list

2. Go to the letter your rate starts with

3. Click on your rate

4. Go to student services

5. Fill in info

*If you don’t know your anniversary date, go to www.bol.navy.mil
14. SECURITY CLEARANCE:

All personnel must complete security clearance by accessing website, http://www.dss.mil/epsq/index.htm
Once you finish:

1. Make a hard copy on disk

2. Show disk to ABHC Pepi 

3. Turn disk into Mercy she is the security representative at the NAR

Please see attached information for detailed instructions for ESPQ computer instructions.

15. UNIT TRAINING SCHEDULE: 

Each month we will have designated training for the Unit.  

16. ESO NOTES: AO1 Hanlon is the Unit ESO.  Please contact him with your questions.

You can now obtain your Profile Sheets online by following the instructions given below:

1. Go to: http://www.cnet.navy.mil/
2. Click on Professional Development on the L/H side of the screen

3. Scroll down to Navy Advancement Center 

4. Click on Exams and Tests on the L/H side screen 

5. Click on Individual Profile Sheets on the R/H side of the page

6. Enter SSN and Birth date as shown

7. Profile sheet pops up!

17. AO REQUIREMENT FOR ALL AT/ADT/IDTT

Mandatory AO (Authorizing Official) signature requirement for Reserve Claims will be enforced 1 March 2004.  These types of claims include AT claims, ADT claims, and IDTT claims only.  Accordingly, all Selective Reservist personnel must submit their travel claims through their Navy Reserve Activity (NRA).  Each NRA will submit the claims through their servicing PSD.  This means that we will only process claims for those NRAs that are being serviced by PSD Naval Station, PSD Camp Pendleton, PSD Balboa, PSD Coronado, PSD North Island, PSD Point Loma, and PSD ASW only.

Effective 1 March 2004 claim, the following procedures/guidelines apply:

1. Process Reserve Claims that fall under cognizance only, i. e. NRAs serviced by the 7 PSDs above.

Note:  You can easily identify this by verifying the issuing authority for the AT/ADT/IDTTT orders.  This is different from the PSD that is responsible for paying pay and allowances.

2. Process all claims that bridges 1 Mar 2004 (i.e. travel status starts February 04 and ends Mar 04) even if there is no AO signature.

3. Process all claims that has an End Date prior to 1 Mar 04. No AO signature required.

4. Do not process claims that has a start date of 1 Mar 04 and has no AO signature.

5. Rejected claims will be returned to the cognizant NRA.

6. Overpaid claims will be returned to the cognizant NRA.

7. We will post all paid vouchers in the SSL Server.

8. Ensure that each group of claims received is sorted by UICs.                                                                                                                  

18.  CVSW 0294 COMMAND WEBSITE: members.cox.net/cvsw0294 (Public) or http://reserves.navy.mil/Public/Staff/Centers/Forces+Command/Centers/Naval+Air+Reserves/Centers/San+Diego/Centers/CVSW+0294/WelcomeAboard/default.htm (Military / Private)

19.  CAC CARD READER:  *Starting October 1, 2004, many military websites will require you to have a CAC card reader hooked up to your computer.  Without a reader you will not have access to these websites from a non-NMCI computer.  Please see Steve Skwarlo at the NAR Computer Lab to obtain a CAC Card reader.

20. Unit Training:
eACH MONTH WE WILL HAVE DESIGNATED TRAINING FOR THE UNIT AND EACH DEPARTMENT. 

aLL MEMBERS E5 AND ABOVE, IN ADDITION TO E4’S WHO ARE IN A LEADERSHIP POSITION WITHIN THE UNIT, NEED TO ATTEND THE NAVY LEADERSHIP COURSE.  tO GET INFO ON ATTENDING NAVY LEADERSHIP COURSE, GO TO http://www.cnet.navy.mil/CNET/NLTUCOR.  aNYONE ATTENDING THE NAVY LEADERSHIP COURSE NEEDS TO ARRIVE NO LATER THAN 0530 FOR 0600 CHECKIN.

FUTURE SMI DATES:  JAN   8 & 9

                                         mAR 19 & 20

                                         MAY 14 & 15

FUTURE INSTRUCTOR BASIC COURSE:  APR 18 THROUGH 29

                                                                           JUN 13 THROUGH 24

                                                                           SEP   5 THROUGH 16

WHEN YOU SIGN UP FOR SMI OR INSTRUCTOR BASIC, BE PREPARED TO ATTEND THE CLASS ON THE DATES SPECIFIED.  tHEIR TOLERANCE OF NO-SHOWS IS GROWING THIN.  THE NAR WILL NOT LET US KNOW IF SOMETHING HAPPENED WITH THE CLASS IN ADVANCE.  tHE ONLY REASONS THEY’VE TOLD ME THAT A CLASS WOULD BE CANCELLED IS IF THE NAR CO HAS SOMETHING ELSE HE WANTS TO DO IN THE WAY OF TRAINING.

GMT – NEW FISCAL YEAR IS STARTING.  iT IS IMPERATIVE THAT EVERYONE KEEP UP WITH WHAT GMT COURSES HAVE BEEN COMPLETED EACH MONTH (KEEP A COPY OF YOUR CERTIFICATE) SO THAT THERE IS NOT A RUSH IN SEPTEMBER TO GET THINGS COMPLETED.
_999847887.bin

_968223391.doc
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