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NAVMARCORESCENSDI EGO | NSTRUCTI ON 11103.1

Subj: GOVERNMENT FURNI SHED BERTHI NG FOR NAVAL RESERVE
PERSONNEL PERFORM NG MULTI PLE DRI LLS

Ref:  (a) COWMNAVRESFORI NST P4000. 1
(b) NAVSUPI NST 4200. 85C

Encl: (1) Governnment Provided Berthing Entitlenments Wrksheet
(2) Berthing directory

1. Purpose. To provide guidance for governnent provided
berthing to Naval Reserve personnel supported by Naval Marine
Corps Reserve Center, San Diego. This instruction has been
conpletely revised and should be read in its entirety.

2. Background. Per reference (a), Reservists who reside 50
mles fromtheir regular drill site are authorized governnent
provi ded berthing when perform ng at |east eight hours of
inactive duty for training (two drills) on the day follow ng
the use of berthing. Berthing may al so be provided to a
Reservi st on cost Inactive Duty Training Travel (IDTT) orders.
Gover nnent provi ded berthing does not apply to Reservists
perform ng Annual Training (AT), Active Duty Training (ADT) or
Active Duty for Special Wrk (ADSW. Covernnent provided
berthing is defined as adequate Bachel or O ficer Quarters
(BOQ) / Bachel or Enlisted Quarters (BEQ.

3. Funding. Reference (b) delineates specific Operations and
Mai nt enance Naval Reserve (O&WNR) funds to be utilized. The
Supply Departnent shall conplete preparation of obligation and
procurenent docunents and nmaintain these files per reference

(b).
4. Policy

a. Under no circunmstance is joint-occupancy berthing to
be provided to a spouse, famly nenber or friend. If a nmenber
chooses to bring their spouse, famly nenbers or friend,
entitlement to governnent furnished berthing is forfeited and
the nenber is responsible for the entire bill.
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b. Oficers will berth separate fromenlisted. Chief
Petty Oficers will also berth separate from E-6 and bel ow.

c. |If a nenber is found to be ineligible for berthing,
that nmenber is required to reinburse the governnment for the
cost of the berthing provided.

d. Menbers who refuse double occupancy will forfeit
entitlement to governnent provided berthing and nust meke their
own arrangenents at their expense, which will not be
rei mbur sed.

e. The governnent is liable only for standard roons and
basic rates in BEQ BOQ establishnments. Charges for any other
service is the responsibility of the room occupant.

f. Reservists who do not conplete a m ninum of eight hours
of drill the day follow ng occupancy of governnent provided
berthing will be determ ned ineligible. Upon determ nation of
ineligibility by the Berthing Review Board, the Supply
Department will notify the nmenber in witing that he/she has 15
days fromthe date of notification to reinburse the governnent
for the cost of berthing accommobdations. Failure to nmake
rei mbursenment within 15 days will be cause to process a Pay
Adj ust nent Aut hori zation (DD Form 139), which deducts the costs
fromthe menber’s drill pay. |In the event non-pay personnel
fail to reinburse the governnment within 15 days of notifica-
tion, berthing entitlement will be revoked until restitution is
made.

g. Menbers provided governnent berthing at BEQ BOQ wi | |
check in and checkout in person with the front desk. Keys
shall be returned to the front desk at tinme of checkout. Any
charges incurred for failure to checkout in person or a late
checkout will be the responsibility of that individual. The
entire cost of the roomw | also be charged to the nenber.
Prior to checkout, review roomcharges for accuracy. Paynent
for any personal charges shall be nmade before |eaving.

h. Menbers assigned to ships will be berthed onboard. In
the event that the ship is deployed that unit nust request the
Reserve Center's Supply Departnent to make berthing
arrangenents.
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5. Action

a. Reservi sts shal l

(1) Upon affiliation and annually in Cctober
thereafter, all nmenbers residing 50 or nore mles fromtheir
drill site nmust conplete enclosure (1). Enclosure (1) shall be
submtted to the Supply Departnent via the Unit Comrandi ng
Oficer. These worksheets will be used to establish and
val idate entitlenent.

(2) Reservations will be nade at the |ocal Bachel or
Quarters of their choice. All reservations nust be nade three
weeks in advance by using enclosure (2).

(3) At BEQ BOQ check in each Reservist nmust present
mlitary identification and provide the desk clerk with an
account code (enclosure 2). |If arrival is after 2200, phone
Bachel or Quarters so reservation wll not be cancel ed.

(4) Keep record of your confirmation nunber.

(5 In the event the Bachelor Quarter wll not add
menber to Reserve Center’s account contact Supply Oficer at:
(619) 537-8049 or pager (619) 556-5500 extension 1114 after
wor ki ng hours.

(6) If berthing acconmodati ons or service is
unsati sfactory present your conplaint to the front desk. If
your conplaint is not resolved, it can be forwarded to the
Reserve Center Supply Departnment in witing.

(7) Reservists shall be held financially accountable
for all charges incurred as a result of their personal actions.

(8 Notify the BEQ BOQ as soon as practical but not
| ess than 48 hours in advance, if berthing accomobdations are
no longer required. Strict contractual arrangenents preclude
any deviation fromthis policy. Failure to notify the BEQ BOQ
of cancellation will constitute a “no-show status and the
Reservist wll be required to nmake restitution.

3
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(9) Failure to conply may result in the foll ow ng
addi tional actions:

FI RST OFFENSE: Ver bal Warni ng
SECOND OFFENSE: Letter of Warning (Page 13 entry)
THI RD OFFENSE: Loss of berthing privilege for 6

nont hs
FOURTH OFFENSE: Permanent | oss of berthing
privilege
NOTE: |If a nmenber has confirned reservations for Friday and

Saturday nights and decides to only stay Saturday night, the
roomwi || be automatically canceled for the entire weekend.
Reservi st nmust call BEQ BOQ and notify of day not needed to
prevent entire weekend from bei ng cancel ed.

b. Unit Commanding O ficer shall: Ensure that enclosure
(1) is conpleted in Cctober by all nmenbers residing outside of
50 mles. Once conpleted, return to Supply Departnent at
Reserve Center.

c. Supply Departnent Berthing Coordi nator shall:

(1) Make all reservations for new personnel assigned
to Indoctrination weekend at the Reserve Center, and any nenber
assigned to drill at Canp Pendl eton or onboard depl oyi ng ships.

(2) Miintain a master file of personnel entitled to
Government provided berthing. Validate individual berthing
eligibility upon affiliation and annually (Qct) using encl osure

(1).

(3) Match Reservist berthing dates on the invoice to
the IDT drill dates through the use of RSTARS. Submt letters
of personal charges incurred to individual Reservists.

(4) Collect reinbursenments fromineligible personnel.
Rei mbur senent can only be accepted if paid by personal check,
postal noney order or bank noney order. Cash cannot be
accepted. Upon acceptance of reinbursenent, prepare and submt
Cash Col I ection Voucher (DD Form 1131) and forward it to the
near est Personnel Support Detachnent.
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(5) Prepare and submt Pay Adjustnent Authorizations
(DD Form 139) and Page 13 entries for ineligible personnel who
do not voluntarily reinburse the government within 30 days of
notification.

d. Reserve Center Commanding O ficer shall:

(1) Appoint in witing a Berthing Review Board,
whi ch consists of at |east two nenbers (active duty or
Reserve), one of whomw ||l be a comm ssioned officer. The
seni or menber of the review board shall be designated as the
chai r per son

(2) Direct review boards to neet nonthly and conduct
a review of the berthing programfromthe previous nonth.

(3) Ensure corrective action is taken in the event
of “no-show’ personnel.

(4) Ensure nenbers found ineligible for governnent
provi ded berthing rei nburse the governnment for the total anopunt
of charges incurred.

e. Berthing Review Board Chairperson shall:

(1) Ensure review board nenbers assenble nonthly and
not later than the |last scheduled drill weekend of each nonth.

(2) Obtain “review package” from Supply Depart nent
Supervi sor and conduct a review of the berthing programfor the
previous nonth. A letter of conpletion of the review nust be
forwarded to the Conmanding O ficer prior to the end of the
drill weekend. Enclosure (1) of reference (a) provides a
sanple review board letter of conpletion and specific guidance
for conducting the review
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6. Fornms. Berthing Collection Voucher (DD 1131), Pay

Adj ust ment Aut hori zations (DD Form 139) and Gover nnent Provi ded
Berthing Entitl ement Wrksheet (RESCEN San Di ego 11103/1) may
be obtained fromthe Supply Departnment or normal supply
channel s.

C. M POITENGER

Di stribution:
( NAVMARCORESCENSDI EGONOTE 5216. 1G)
List I, LI, III, IV, V
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BERTHI NG DI RECTORY Account Codes AREA CODE ( 619)

SUBASE 62106 BEQ 553-7532
FAX 553-7535
BOQ 553-9381
FAX 553-0613

NAB CORONADO 62106 BEQ 437-3496
FAX 437-2556
BOQ 437-3859/60
FAX 437-3475

NAVSTA 32"° ST 62106 BEQ BOQ 556- 8672
FAX 556- 7263

NAS NORTH | SLAND 62106 BEQ 545- 9551
FAX 545-7492
BOQ 545- 7545
FAX 545- 7546

ASW 62106 BEQ 524- 1595
FAX 524-5919

ADM RAL KI DD 62106 BOQ 524- 0541
FAX 524-0754

MCAS M RAMAR 62106 BEQ BOQ 537-4235/3
FAX 537-4243

Encl osure (2)



